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through data...
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Objectives

* Describe how pivot tables can concisely summarize rows and columns
of data.

« List scenarios in pharmacy administration, operations, and research
where use of pivot tables can be helpful.

« Demonstrate how to create a pivot table and related graph given a
specific data set.

Imagine this...




What is a Pivot Table?

* Interactive worksheet table
* Independent of original data set
* ‘Right-Now’ data summaries
« Calculates totals, averages, ounts, etc based on any numeric field

* Grouping of dates or other like fields
* Generates charts directly from table

 LIFE MADE EASY
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Advantages to Pivoting

* Interactive: easily rearrange table by moving, adding, or
deleting

* Dynamic: results automatically recalculated whenever fields
are added or dropped

* Easily updated: “refreshable” if original worksheet data
changed

* Table format?

Appropriate Data

 Data arranged in list
* Columns = fields
* Rows = record of related data
* Columns contain one sort of data
* Remove subtotals
* You can work with subtotals, but use caution!
* We can subtotal when we Pivot
* Normalized or de-normalized data




Parts of a Pivot Table
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Let’s Create Our First Pivot Table

1. Open file “ICHP Shortages”

2. Click on ICHP tab

3. Select all cells, including header row. (use quick button)
4. Insert tab > PivotTable (most left side)

5. Click “OK” on pop-up window

6. Automatically directed to new sheet, with PivotTable controls.
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Let’s Create Our First Pivot Table

. Open file “ICHP Shortages”

. Click on ICHP tab

. Select all cells, including header row. (use quick button)

. Insert tab > PivotTable (most left side)

. Click “OK” on pop-up window

6. Automatically directed to new sheet, with PivotTable controls.
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Let’s Create Our First Pivot Table

1. Open file “ICHP Shortages”

2. Click on ICHP tab

3. Select all cells, including header row. (use quick button)
4. Insert tab > PivotTable (most left side)

5. Click “OK” on pop-up window
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6. Automatically directed to new sheet, with PivotTable controls.

Create PivotTable o
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Data From
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- Select Data
- ATable
- External Source
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Set as aTable...

= —— * When you create a

—— S l PivotTable, a copy of the
data is stored in a pivot
cache. Any changes to
the data won’t show up in
the report until you
refresh the cache.

A Closer Look...

Data From
Spreadsnaot

Validals Data Retresh Cache

| No Empty
Datatrom Table ———————pp  Rows/Columns

Check
numbersidates
Data From Extemal
‘Source

PIVOT TABLE




Set as a Table

= * When you create a

: PivotTable, a copy of the
data is stored in a pivot
cache. Any changes to
the data won’t show up in
the report until you
refresh the cache.
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Set as a Table

data: d
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Clean Data

Any blank rows, blank columns, or text in a number
field will give unpredictable results.

Ex: Summing a number field with blanks becomes a
Count.

Use Conditional formatting on
number fields to search for invalid
data.




Find Invalid Numbers

1. Select a column or range of cells.
2. Home > Conditional Formatting
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What are some capabilities of a Pivot Table

Picks Fields to Use

Change Layout Quickly
Work with snap shot of data
All of the above

o0 w>

The Good...

A 5 < o €
1 Product  Price QuySolkd  Total Date
2| s 5283 135 538205 132015
3| 202219 s172 77 $13244 1372015
4 302219 $305 112 834,160 17272015
s | ens@ §729 193 $140,697 17272015
6 933592 $588 9 $5,202 12172015
7 933592 $599 28 $16772 1210015
8| 5115 10 158 $1560 12772015
9| 833087 $54 42 $2268 1302015
0| 382219 ss27 124 $6548 1302015
1 933592 $224 188 $41,654 173072015
2 392219 §776 142 10,192 262015
13 933502 369 49 3,381 2872015
u 392219 $as1 32 812,192 2872015
15 2 375 25 $1675 262015
6] 933592 $635 120 76200 262015
v 3e2219 332 9% $31872 2132015
|18 s1ns s411 166 S68226 21132015
|19 em:se $641 166 S106406 2132015
|21 392219 $616 131 880696 2132015
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Describe current situations for pivot tables

Poll Everywhere Running List of answers

Pivot Charts PIVOT TABLE

p O

* PivotTable Tools - Data = Analyze = PivotChart

Rt

Follow the wizard through the regular Chart options.
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PIVOT TABLE

Subtotals !

PivotTable Tools > Design >Layout == =

—
Subtotals control allows you to toggle subtotals on and
off, as well as place them at the top or bottom of the
section.
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PIVOT TABLE

Be Selective...

*Filters =
* Drop down arrows
*Value field settings — top 10 values
*Slicers

* Interactive, good for doing “what-if” scenarios
Slicers
Interactive, good for doing “what-if”
scenarios
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Tricks

* Group Dates into Quarters, Months or in any other combination

==

To budd arepert, ehoose fi
Hom e RrvotTable Field

andtime saving pivot-tabe-tricks/

Tricks

* Formatting Numbers

RowLabels | - Sum of Expense RowLabels |~ sum of Expense
Strategy 117800 Strategy 117300
Sales 146910 Sales 146910
Finance 131650 Finance 131650
Digital marketing 131410 Digital marketing 131410
Logistics 106280 Logistics 106280
Accounts 146070 Accounts 146070
Admin 1215% Admin 1215%
Grand Total 01710 Grand Total 901710
DO NOT format the cells The correct way is to pick up the format

from VALUE FIELD SETTINGS

It/ oo, co.n/16-fe-and-time-saving: pivo-table-ticks/
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Tips

Blank # Zero, fill empty cells
Drill down: Double click on any data point to view the rows that comprise that value
Refresh
Hide Chart Buttons
To keep file size small

* Right click on the PivotTable -> table options -> uncheck “save data with table layout”
Make a PivotTable data source be a previous PivotTable

If you want to keep column widths unchanged:

+ Right click on the PivotTable -> table options -> uncheck “AutoFormat” table
If you want the rows or columns of your pivot tables to remain unchanged, regardless of
filter selection:

. R'\Eht click on the grey box (field name) in the “row” or “column” position -> field settings -> check
“show items with no data”
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Pivot Away!

O ecybenigs o ot losd 20162
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Data From
Spreadsheet

Data from Table

Data From External

Source

Filters
Sorting

Subtotals

Silcers

Subtotals

Report Layout

‘i

~

&

~

Validate Data

No Empty
Rows/Columns

Check
numbers/dates

J

—[ Refresh Cache ]

v

PIVOT TABLE

Charts

Slicer

Reports

[ Format Numbers ]

Drill Down



